
ONLINE JOINT DECLARATION APPROVAL PROCESS USING E-SIGN 

 

Step-1 : Login https://unifiedportal-emp.epfindia.gov.in/epfo/ 

 

 



Step – 2 : Go to Member > Joint Declaration Change Request (Last option) 

 

 



Step-3 : Click on Member 

 



Step-4: Check the details requested for change in RED font > if found correct, click in check box (Declaration by Authorised signatory) 

> Upload documents relevant to change request [For  change in Name, DOB: Aadhaar, PAN, Birth Certificate, Leaving Certificate etc.], [For Change in Marital Status: Aadhaar, 

PAN, Marriage Certificate], [For Change in DOJ, DOE,  Other: Aadhaar, PAN, Appointment letter, Declaration by Company on letterhead] After upload documents (combine the 

documents in a single file) > write Remarks “Request  verified by company” > Click on Approve using E-sign 

Upon Clicking on Approve using E-Sign, you will get     OTP by SMS on  E-sign Registered Mobile Number > Enter OTP & Approve the request 

 

 


